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The headings each contain information regarding L. M. Clark such as its structure, personnel, agents listings
plus many more features. Also included are guidelines for customs regulations and a complete guide for
shipping to Canada. The headings will expand to further menu’s when clicked on.

The “Client Access Area” is for use by registered clients of L. M. Clark and allow the use of various modules
for the preparation of international trade documents and such functions as shipment tracing etc.

A login and password is required to obtain access to these various modules. Clients provided with these should
enter the numbers in both fields and click on “Sign in” for access to the client home page.
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VENDOR DATA

Name:

Address:

City:

State:

Zip Code:

Telephone: Facsimile:

Country:

LOGIN CODES

Account #:

Password:

L. M. Clark Prime EDI Number:

1/21/03
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Left clicking on any heading will bring up a series of sub menus for selection of
specific tasks. See the next page for an example of the type of menus available.
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Click on this heading if you wish to prepare a Nafta for the first time. Previously created Nafta’s can be
accessed through headings 2 & 3.

This option will allow you to modify a previously created Nafta Certificate. These are designated by a
number assessment at time of original preparation. If you are unsure of the number you may check the
Legal Documents option to view previously created Nafta Certificates on file with us.

This option will allow you to print or view previously created Nafta Certificates. Once you identify a
Certificate in the view option you can select the print option at the top of the page.

User Preferences will provide the Vendor with default options which will input constant data in specific
fields, thus speeding up the preparation time. See Page 16 of your manual.

1/21/03
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Indicate the type of international carrier, i.e. Air, Truck etc.

The first screen provides the headings for various parts of the CCI input starting with the
“Shipment” data followed by the ”Vendor” data etc. Once each heading is selected and completed
the heading will change colour to denote this section is complete.

Do not complete and transfer the CCI data until all heading items show the colour change.

2/15/03
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Date Exporter Prodcuer Importer Authority Items Save Cancel Exit

NAFTA #

Date:

From:

To:

This is a reference number automatically applied by the L. M. Clark CDI computer system. Record
this number on all your supporting documentation.

The date completed in this field should reflect the date that the goods leave the vendors premises.
If you are preparing a “Blanket Certificate leave this field blank.

Complete the next section only if the Certificate is for up to a one year period.

These fields should indicate the starting date and final date that the Certificate is valid. Maximum
period allowed is one year.

Indicate the type of international carrier, i.e. Air, Truck etc.

The first screen provides the headings for various parts of the Nafta Certificate input starting with
the “Date” followed by the ”Exporter” data etc. Once each heading is selected and completed the
heading will change colour to denote this section is complete.

Do not complete and transfer the Nafta Certificate data until all heading items show the colour
change.

Date

100

01/01/97

BLANKET CERTIFICATE

DO NOT COMPLETE IF THIS IS A BLANKET CERTIFICATE

2/15/03
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Exporter

This screen will not require completion if the Exporter dial in code carries the proper information.
You can complete this screen, if required by simply clicking in the specific fields and typing in the
information as described below.

Input the name of the Exporter of the goods.

Complete the full street address of the Exporter.

Complete the city of the Exporter.

Use the drop down menu for this field as it is the State code that is required.

Fill in the first five digits of the Zip Code.

Once again use the drop down menu to ensure that the proper country code of the Exporter is
transmitted.

NAFTA CERT.

Enter the Tax Identification Number assigned to the Exporter of the goods.
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Producer

This screen will automatically default to the vendor’s data based upon the vendor number and
password entered at time of dial in. You can overwrite any default data by simply clicking in the
specific field and typing in the correct information.

Input the name of the seller of the goods.

Complete the full street address of the Vendor.

Complete the city of the Vendor.

Use the drop down menu for this field as it is the state code that is required.

Fill in first five digits of Zip code.

Once again use the drop down menu to ensure that the proper country code is transmitted.

NAFTA CERTIFICATE

Enter the Tax Identification Number assigned to the Producer of the goods.
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Importer

This screen will automatically default to the Consignee data previously completed. You can
overwrite any default data by simply clicking in the specific field and typing in the correct
information.

Input the name of the Importer of the goods.

Complete the full street address of the Importer.

Complete the city of the Importer.

Use the drop down menu for this field as it is the Province code that is required. See Preference
Screen for default settings.

Fill in the full Postal Code.

Once again use the drop down menu to ensure that the proper country code of the Importer is
transmitted.

NAFTA CERTIFICATE

Enter the Tax Identification Number assigned to the Importer of the goods.
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Authority

Input the name of the Exporter of the goods.

Complete with the name of the representative of the company in field 1.

Complete with the title of the person in field 2.

Fill in the phone number with area code.

Fill in with the fax number including area code.

NAFTA CERTIFICATE

The person completing and putting their name on this section must have a compete knowledge of the
products entered and their origin. If the products are not produced by the company, supporting origin
data must be available from the actual producer.
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Click in this box to activate product description entry. Enter the product description in this field either
manually or press the down arrow at the right hand side of this field. This will display a complete vendor
product listing. Simply use the scroll bar to locate the product and click it to enter the data into the field.

Items

2/15/03

If the drop down menu was used in step 1 the tariff will enter automatically. If it was not used enter the
product HS code (First 6 digits only).

Click on the drop down menu to make the proper Preference Criterion selection for this field. If you are
unsure click on item # at the bottom of the screen for an explanation.

Click on the drop down menu to make the proper Producer selection for this field. If you are unsure
click on item # at the bottom of the screen for an explanation.

Click on the drop down menu to make the proper Net Cost selection for this field. If you are unsure click
on item # at the bottom of the screen for an explanation.

Click on the drop down menu to make the proper Origin selection for this field. If you are unsure click
on item # at the bottom of the screen for an explanation.

“Click here for current field explanation” As mentioned in the previous steps by clicking on this after
selecting a field a separate window will open providing complete legal guides for making the proper
selection.
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Date Exporter Producer Importer Authority Items Save Cancel Exit

SAVE / CANCEL / EXIT

When clicked to save your Certificate a message box will appear as shown below.

Yes No

Save Entry

Save and transfer Certificate ?

To accept and transfer the Nafta Certificate to L. M. Clark click the “Yes” box. Clicking “No” will
return you to the last screen which you were in to continue data entry or adjustment. Once the
“Yes” box is clicked the certificate will be transferred and you will be returned to the Date Screen (
Page 1 ) for next Nafta Certificate.

Select this option if you wish to abort your entry and not save the processed data thus far. A
warning box will appear for your confirmation of this step.

Yes No

Cancel Entry

If you wish to exit from any further Certificate entry and go to a Print or Modify mode click this
block. This will take you back to the NAFTA Options Screen ( Page 1 ). Once again you will be
asked to confirm that you wish to exit the program.

An “Exit” or “Cancel” without “Saving” will lose any data entered.

Yes No

Exit Entry

Are you sure you want to exit this program?

Changes must be saved before exiting!!!

Are you sure you want to cancel this Certificate ?


